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PaGouas nporpamma y4eGHOWN MCHMIUIMHBI ABJIAETCS 4YacThiO OCHOBHOH
npodeccHoHansHOM 06pa3oBaTebHOl TPOrpaMMBbl JUIS IIOATOTOBKH 6akanaBpoB IO
Hanpasienuio noarotroBkn 41.03.01 3apybexHoe perioHOBENCHHE, npoduis
PervoHabHas MOJMTHKA W PETHOHAIBHOE ynpasieHue (C yriyOnE€HHBIM H3yYeHHEM
MHOCTPAHHBIX 3BIKOB) OYHOM (HOpMBI 00ydeHH .

Pa6ouas mporpamMma y4eGHOM AMCLMIIMHEI pa3paboTaHa B COOTBETCTBHH C
®I'OC BO — Gakanaspuar no Hanpasienuio moxrorosku 41.03.01 3apy6GexHoe
perHoHOBe/leHHe, YTBEP)KICHHBIM NpHKa3oM MHHHCTEPCTBA HAyKH M BBICIIETO
o6paszoBanus Poccuiickoii Pexepauuu or 15.06.2017 Ne 553 (¢ M3MEHEHHAMH H
JIOTIOJTHEHUSAMH).

COCTABUTEJIN:

KaH[A. Tel. HayK, JOLUEHT Kade[psl [JOKYMEHTOBEICHHS M apXHBOBEICHHS
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CTpyKTypa u coaep:xkaHue y4eOHO JUCHUIIUHbI

1. Hesnu v 3ap0aum y4eOHOM JMCUMILINHBI

Lenu n3ydeHus AUCUUILUIMHBL: oOecreueHrne oOydaromMuXcs TEOPETUYECKUMHU
3HAHMSIMHU O CBOWCTBAaX, NpH3HAKaX, (QYHKUMSIX, CTPYKTYpe M MHOrooOpaszuu
JOKYMEHTOB, WX Kilaccu(pukauuud, MeToJax M crnocodax JOKYMEHTHPOBAHUS;
MO3HAKOMUTh C TIPOLECCOM CO3JaHusl, OOpaOOTKM, XpaHEHHUS M HCIOJIb30BaHUS
JOKYMEHTOB; C(OPMHUPOBaTh HABBIKA JI€JIOBOW KOMMYHHUKAIlMd B YCTHOW U
MUCbMEHHOM (opMe Ha PYCCKOM SI3bIKE, HABBIKK COCTaBJIEHUS M OQOpMIICHUS
Pa3IUYHBIX BUJIOB TOKYMEHTOB, UCIIOIb3YEMBIX B IPOPECCUOHATBHON NeATEIbHOCTH
nejarora.

3ajayu:  NO3HAKOMUTb C  OCHOBHBIMM  TMOHATUSMH B  00JacTH
JOKYMEHTAIIMOHHOTO 0O0O€ecleueHus: yMNpaBlIeHHUs; OCBOUTh METOABbl U CIOCOOBI
JOKYMEHTHUPOBAHUS; U3YUYUTh CTPYKTYPY TOKYMEHTAa U HOpPMATHUBHbIE TPEOOBAHMS K
O0(QOpPMJICHUIO PEKBU3UTOB JOKYMEHTOB; C(OPMUPOBATH OCHOBHBIE NPAKTHYECKUE
HaBbIKM, HEOOXOAMMBIC JJIi COCTaBJIEHUS M O(GOPMICHHUS pPa3IUYHBIX BUIOB
JIOKYMEHTOB, UCIIOJIb3YEMBIX B MEAAroruueckou eaTeaIbHOCTH.

2. MecTo nucuuiuiuHbl B cTpyktype OITOII

VYuebnas aucuuiuivHa «Jl[OKyMeHTallMOHHOE oOecrieueHrne 00pa3oBaTeIbHOMN
OpraHu3alii» BXOJIUT B 4YacTh, (OPMHUPYEMYIO0 yYaCTHHKaMH OOpa30BaTEIbHBIX
OTHOILLIEHUM, TUCIUIUINH NOATOTOBKH CTYJIE€HTOB.

Heo0xonuMbIMu yCIOBUSIMU /1711 OCBOCHUS yU€OHOM TUCUUTIIIUHBI SIBISIFOTCS :

3HaHUSI OCHOBHBIX MPEJCTABICHUI O JOKYMEHTE, BUJIaX U TUMNAaX JTOKYMEHTOB,
JOKYMEHTAJIbHOM IOTOKE ¥ 3aKOHOMEPHOCTSIX €r0 Pa3BUTHS;

yMeHHUs 00001IeHNsT y4eOHOro MaTeprasa U JJOTHIeCKOTO U3JI0KEeHHs yaeOHOH
uHdopMaIu;

HABBIKM KOMMYHHKAIIMHM B YCTHOW M TMCBMEHHOU (hopme.

ConepxaHue  OUCUMIUIMHBI  SBISETCA  JIOTUYECKUM  IPOJOJKEHUEM
COJEpKAHUS JUCIUIUIMHBI «PyCCKUIA SI3bIK M KYJIBTYpa PEUYU» U CIIY>)KUT OCHOBOW JIJIst
JNadbHENUIIEr0 OCBOCHMSI TYMAHUTAPHBIX JUCUUIUIMH BAapUATUBHOW 4YacTU Y4eOHOTO
TJIaHa.

3. IlepeyeHb NJIAaHUPYEMBIX Pe3yJbTATOB OO0y4YeHHS] IO JUCUHHUILIMHE
(MOyJ110), COOTHECEHHBIX ¢ MHAUKATOPAMHM J0CTHKEHUS KOMIIeTeHIN

Kox o ®T'OC BO Nuauxarop PesynbTaTsl 00yyeHus no
AOCTHKEHHU S AUCHHUILINHE
YHUBEpCaIIbHbIE
YK-4 YK-4.1 3HaerT: TEOPETUYECKHUE OCHOBBI
Cnocoben ocymecTBIATh | OCylIecTBIsSeT JEIOBYIO | JOKYMEHTAIMOHHOTO  oOecneueHust
JCJIOBYI0 KOMMYHHMKALIMIO B | KOMMYHUKALIUIO B | YIIPABIIEHUs, €r0 TEPMHUHOJIOTHUI0 U
YCTHOM M TNHUCBMEHHOH | yCTHOM W THCbMEHHOH | 3a7ayM;  CBOIcTBa, (yHKUIMH W
¢dopMax Ha rocyiapcTBeHHOM | (popmax Ha | IPU3HAKU JOKYMEHTa; CIOCOObl U
SI3bIKE Poccuiickoii | TOCYIapCTBEHHOM S3BIKE | CPEICTBA JOKYMEHTUPOBAaHUS;
depnepauuu u | Poccuiickoit deneparyn | kiaccu(uKanuo BUAOB JIOKYMEHTOB;
MHOCTPAHHOM(BIX) sI3bIKe(ax) CTPYKTYPY JIOKYMEHTOB u




HOpPMAaTUBHBIC TpPEOOBaHHS K UX
COCTaBJICHUIO M 0(OPMIICHHIO.

VYmeer: cocTaBiasiTh U 0GOPMIIATH
JIOKYMEHTHI, HCIOJIb3yeMbIe B
npodeccrnoHaIbHO I JEeSITETLHOCTH
memarora B COOTBETCTBUU C
YCTaHOBJICHHBIMU TpeOOBaHUSAMH,
B TOM quCIe UCTIONB3YS
UH(OPMAITMOHHBIE TEXHOJIOTHH.
Bnaneer HaBblkamu: COCTaBJICHUS H
odopmIIeHHs]  pa3IMYHBIX  BHJIOB
JIOKyMEHTOB TPaIUITUOHHBIM
crocoboM U B DJIEKTPOHHOM BHJE,
HABBIKaMU JICJIOBBIX KOMMYHHKAIIHIA B
YCTHOM W mHChbMEHHON (opme Ha
PYCCKOM SI3BIKE.

4. CTpyKTypa M coaepkaHue y4eOHOi JUCIHUIIUHBI

4.1. O0beM yuyeOHOH TUCHUIJIMHBI U BUIbI YUeOHOH padoThI

O0BneM 4acoB / 3a4eTHBIX eIUHHIL
Bua yueOHoii paGoThl OuHo-3a04Has ¢opma /
Ouynas ¢popma
3aounas popma
OO0u1asi TPy10€eMKOCTD TN CHUTITHHBI 72 (2 3a4. en.) —
Oobs13aTesibHAsi  ayAUMTOPHasi Harpyska 24 B
(BCcero 4yacoB), B TOM 4HCJIe:
Jlexkuu 8 —
CeMUHApCKU 3aHATHS - -
[IpakTruueckue 3aHATHS 16 -
JlaGopaTopHbie pabOTHI - -
Kypcosas paboTa / KypcOBO IPOEKT - -
Hpyrue ¢opMbl oOpraHuzanuu y4eOHOTO
nporiecca (KOHTpPOJIBHBIC padoTHI, 4 3
WHJIMBHUIYyAJIbHBIC 3aHATHS, KOHCYIbTAIlUU
¥ Jp.)
CamocrosiTesibHass  padoTra  CTyJeHTa 44 B
(Bcero 4acos)
dopma arrecranuu 3a4yer -

4.2. ConeprkaHnue pa3iejoB IUCHHILIHHBI

Tema 1. TeopeTuko-npaBoBbIe 7| HOPMATHUBHbIE OCHOBBI
JOKYMEHTALUMOHHOI0 o0ecneYyeHusl yIpaBJeHus.

JlokymeHT kak HocuTenb HHbopMamuu. OCHOBHBIE TIOHSITHS B OO0JACTH
JOKYMEHTAIIMOHHOTO O0OeCcredeHusl yIpaBlieHHs. 3aKOHOJATelIbHasi U HOPMATHUBHO-
MeToauyeckas 0a3a JOKYMEHTAallMOHHOTO oOecrnedeHusi ynpaBiieHUs. DOyHKIHUH
nokymeHnTa. Kinaccudukanus 10KyMeHTOB.

Tema 2. CrangapTusanus npouecca 10KyMeHTHPOBAHMSL.

CoctaB pekBU3UTOB JOKYMEHTOB. TpeOoBanus K O(OPMIIECHUIO PEKBU3UTOB
NOKyMEHTOB. TpeOoBaHus K OnaHkam JOKyMeHTOB. HanuoHanbHbId cTaHAApT




Poccuiickonn ®epepatun I'OCT P 7.0.97-2016. Cucrema cTraHmapTtoB 1O
uHpopmanuy, OUOIMOTEYHOMY U  HM3JaTenbCKOMy neny. OpraHu3aluoHHO-
pacnopsauTenbHas JoKyMeHTauus. TpeOoBaHus K O(OPMIIEHHIO JOKYMEHTOB.
Cucrema TOKyMeHTallMU B 00pa30BaTEIbHON OpraHu3aluu.

Tema 3. Cucrema OpraHM3allMOHHO-PACHOPSAMTEIbHON JAOKYMEHTALMHU
(OPJ).

Opranuzanuonsnble A0KyMeHTbl cuctembl OPJl. OOmast xapaktepucTtuka H
Ha3HaueHue JokyMeHToB. [loaroroBka mpoekra JOKyMeHTa. PexkBHU3UTHI
JOKYMEHTOB, CTpyKTypa TekcTa. IIpaBuia odopmienus u yrBepxkaeHus. Bumasbl
OpraHU3alMOHHBIX JOKYMEHTOB.

Pacniopsinurenbhbie qokymeHTbl cuctembl OPJI. OOmiasi xapakTepucTHKa H
Ha3HaYeHUE JOKYMEHTOB. PEKBU3UTHI, CTPYKTypa TEKCTa W MpaBuia OpOpMIICHUS.
Bunel  pacnopsiaiMTenbHbIX  JOKYMEHTOB:  YKa3bl, IIOCTAaHOBJICHMS, TPHUKA3BI,
pacnopsKeHusl, pelieHHs], MHCTPYKIUU.

NudopmarmonHo-crpaBounble  JO0KyMeHThl — cuctembl  OPJl.  OO6mias
XapaKTepUuCTUKa U Ha3HaYeHUe JTOKYMEHTOB. Buibl mH(MOpPMaIMOHHO-CIIPABOYHBIX
TOKyMEeHTOB. OCOOEHHOCTH COCTaBJICHUS U OPOPMIICHUS.

Tema 4. Jle10Boe MUCbMO KaK OCHOBHOM BH/I NEePEeNMUCKH.

bnanku nns nucem. @opmyssap nenoBoro nuckMa. Oco6eHHOCTH O(UIIUATIEHO-
JICJIOBOTO CTHJISI COCTABIIGHUS TEKCTa JICJIOBOTO MHUChbMa. Buabl CiiyeOHBIX MUCEM,
COCTaBIIIIOIIME OCHOBY JI€JIOBOM KOPPECHOHACHLIMH. OJIEKTPOHHAs IIEPENHCKa.
ONEeKTPOHHBIN JOKYMEHT.

Tema 5. Opranuszanus JOKYMEHT0000poTa o0pa3oBaTeJIbHOM
OpraHu3anum.

®opmbl  opraHuzanmuu  paboThl ¢ JOKyMeHTaMH. J[OKyMEHTOOOOpOT.
JlokymentonoToku. I[lopsmok o0pabOTKH BXOIAAIMMX JOKYMEHTOB. Perucrparus
nokymeHTOB. [lopsnok oOpa®oTKu HCXOASAIIMX TOKyMeHTOB. HomeHkiaTypa paei.
®opmupoBanue, o¢popMIIEHHE, XpaHEHHE Jell B TEKYLIEeM JEJIONPOU3BOJICTBE.
O6paboTka aen s MOCISAYIOIIET0 XpaHSHUS.

4.3. Jleknuu
O0BemM yacoB
Ne Ouno-3a09Han
HaumeHoBaHue TeMbI
n/n Ounas ¢popma ¢popma /
3ao0uyHas popma
3 cemectp
1 TeopeTuko-npaBoBble ¥ HOPMATHUBHBIE  OCHOBBI
JOKYMEHTAIMOHHOTO 00eCTieueHHs yIPaBICHUS 2
2 | CranpapTuzanus npouecca JOKyMEHTHPOBaHMs
3 Cucrema OpraHU3alMOHHO-PACTIOPSIUTETBbHON )
JOKYMEHTAIlUU -
4 | JlenoBoe nuchbMO KaKk OCHOBHOM BUJ MEPENUCKU 2
5 Opranuzanus JOKYMEHTO000poTa 00pa3oBaTENbHOI )
OpraHu3aIun
Hroro: 8 —




4.4. IlpakTnyeckue / ceMHHApPCKHE 3aHATHS

O0beM yacoB

Ne OuyHo-3204Hast
HaunmeHnoBaHue TeMbI
n/n Ounas ¢popma ¢opma /
3a04Hasi popma
3 cemectp
| TeopeTuko-npaBoBble ¥ HOPMATUBHBIE  OCHOBBI )
JTOKYMEHTAIMOHHOTO 00ECTICUCHUs yITPABJICHHUS
5 | CranpapTu3anus npouecca J0KyMEHTHPOBaHUS 4
3 Cucrema OpraHU3aIMOHHO-PACTIOPSTUTEIILHOM 6 _
JOKYMEHTAITIH!
4 | JlenoBoe NMUChMO KaK OCHOBHOM BUJI IEPENUCKU 2
5 Opranuzanus JOKyMEHTOOOOpoTa 00pa3oBaTEIbHOM )
OpraHu3aIun
Hroro: 16 —
4.5. JlaGopaTopHble padoThI
Y4eOHBIM TTaHOM HE TTPEAYCMOTPEHHI.
4.6. CamocTosiTeibHAsI pa00Ta CTYI€HTOB
O0bem yacon
Ne HaumeHoBaHue Bup camocrositesbHOM OuHno-3204Hast
n/n pasaena / TeMbl padoThI Ounas popma ¢popma /
3ao4Hasi popma
3 cemecTp
Teoperuko-npasoBeie | [ToaroroBka K
u HOPMATUBHBIE | MPAKTUYECKOMY 3aHATHIO U
| | ocHoBEI BBITIOJHEHNE  [PAKTHYECKHX 3 3
JOKYMEHTAI[MOHHOTO | 3a/laHui
obecrieueHus
yIpaBJICHUS
CrangapTtuzamus IMoaroroska K
5 | mpouecca NPaKTUYECKOMY 3aHITUIO U 3 3
JOKYMEHTUPOBAHUS BBINOJIHEHHUE TPAKTUYECKUX
3aMaHui
Cucrema [MoxrotoBka K
3 | OPraHM3ALMOHHO- NPaKTUYECKOMY 3aHITUIO U 10 3
pacnopsauTeNbHOMN BBINOJIHEHHUE TPAKTUYECKUX
JOKYMEHTAIluu 3a7aHui
JlenoBoe muceMo kak | IloaroroBka K
4 OCHOBHO BUJI | IPAKTUYECKOMY 3aHITHUIO U ] 3
MIePETHCKI BBITIOJIHEHHUE TPAKTUYECKUX
3aJaHUAI
Opranuzanus [MoxrotoBka K
5 JOKyMEHTO00OopoTa NPaKTUYECKOMY 3aHITHIO U 10 B
o00Opa3oBaTeNbHOM BBIMOJIHEHHUE TPAKTUYECKUX
OpraHu3aIun 3aaHui
Hroro: 44 —




4.7. KypcoBbie paGoThI
Y4eOHBIM TTAHOM HE MTPETYCMOTPEHBI.

5. MeToanueckoe odecneyeHue, 00pa3oBare/ibHbIe TEXHOJIOTUH

[IpenonaBanyrie OUCUUIUIMHBI BEAETCS C MPUMEHEHUEM CIEIYIOUIUX BHUJIOB
00pa3oBaTeIbHBIX TEXHOJIOTUH:

— TpaJULIMOHHBIE METO/Ibl OOYUEHHUS: JIEKLIUU, TPAKTUUECKUE 3aHATHS;

— MHGOPMALIMOHHBIE TE€XHOJIOTUH: HCIIOJIb30BaHUE AIIEKTPOHHBIX
00pa3oBaTeNbHBIX PECYPCOB, AJIEKTPOHHBIX OWUOIMOTEK TMPU TOJATOTOBKE K
PAKTUYECKUM 3aHSTHSM;

— UHTEPAaKTUBHbIE TEXHOJOTHUU: MO3TOBOM IITYpM, paboTa B MajbIX IpyIax.
B pamkax  pgaHHOM  00Opa3oBaTeNbHOM  TEXHOJOIMM  OCHOBHBIMH  (pOpMaMu
OopraHu3aluy y4yeOHOro Mpoliecca SIBUJIUCH: YNPaXXKHEHUs MO NPUMEHEHUIO 3HAHUH,
JOKJaJbl CTYACHTOB, BBICTYIUICHUSI Ha TMPAKTHUYECKUX 3aHITHSAX, TMOJTOTOBKA
CTYJIEHTaMU Pa3IUYHbIX BUIOB JIOKYMEHTOB.

6. ®opMBbI KOHTPOJIAA OCBOCHUSA Y4eOHO TUCHUIINHBI.

Tekyiias arrectaiusi CTYAEHTOB MPOW3BOJUTCS B JUCKPETHBIE BPEMEHHBIC
WHTEPBAJIbI JICKTOPOM U TperojaBareieM(sIMU), BEAYIIUMU MPAKTHUCCKUE 3aHSATHUS
10 TMCUHUILIMHE B CIEAYIOMUX opMax:

—BBIIIOJIHEHUE MTUCbMEHHBIX JIOMAIIHUX 33/IaHU;

—CaMOCTOSITEJIbHOE KOHCIIEKTUPOBAHUE JINTEPATYPHI U €€ aHAIU3;

—BBICTYIUIEHUE HA NMPAKTHYECKUX 3AHATHUSAX;

~TIMCbMEHHBIE OTBETHI HA KOHTPOJIBHOM padoTe.

[IpoMeXKyTOUHBI KOHTPOJb MO pe3yjbTaTaM OCBOCHUS IMCIUILUIMHBI
IPOXOJUT B (hOpME YCTHOTO 3aueTa.

Cucrema olleHMBaHMS YUYEOHBIX JOCTHKEHUN CTY/I€HTOB, OIICHOYHBIE CPEJICTBA
npencTaBieHbl B (OHIE OIEHOYHBIX CPEACTB K pabouedl mporpamMme y4eOHOMH
JTUCHUIUIMHE (IPUJIOKESHUN ).

7. YueOHO-MeTOAMYeCKOe U MPOrpaMMHO-UH(pOPMaNMOHHOEe o0ecmeyeHue

AUCHUTTHHBI

a) OCHOBHAs JIUTEpaTypa:

1. JoxymeHTarmonHoe obecrnieueHue yrmpasieHus : yaeonuk / A. C. ['pun6epr,
H. H. I'op6aués, H. H. T'op6aués, O. A. Myxamermmaa. — M. : FOHUTU-JJAHA,
2023. — 391 c. — Tekcr : anexrponnslil // [udposoii obpazoBatenbubiii pecypc IPR
SMART. — URL: https://www.iprbookshop.ru/142685.html (mara oOpamenwus:
13.01.2025). — Pexxum noctyna: Juisi aBTOPU3. MOJIb30BATENECH.

2. KysunenoB, W. H. Jlenonpou3BoacTBO : y4eOHO-CIpaBOYHOE mocodue /
W. H. Ky3nenoB. — M. : Jlamkos u K, 2025. — 405 c. — Tekcr : 37aeKTpOoHHBIN //
Hudporoii o0pa3zoBaTeIbHbIN pecypce IPR SMART. — URL:
https://www.iprbookshop.ru/144217.html (mata obpamenus: 13.01.2025). — Pexum
JOCTYTIA: 1JI1 aBTOPHU3. TI0JIb30BaTEIEH.

3. IMaBnoBa, P. C. JlokyMeHTallMOHHOE oOOeclieueHue yhpasieHus /
P. C. IlaBnoBa. — 2-¢ wusn., crep. — CII6. : Jlans, 2023. — 608 c. — Tekcr:



ANEeKTpOHHBIN //  Jlanb  :  snekTpoHHO-OMOmHMoreuHass cuctema. —  URL:
https://e.lanbook.com/book/310175 (mara o6pamenus: 13.01.2025). — Pexum
JocTyna: AJis aBTOPU3. MOJIb30BaTEIIEH.

0) ONOTHUTENbHAS TUTEpaTypa:

1. ApacnanoBa, B. A. JlokymeHTalluOHHOE OOecrieYeHue yIpaBieHUs : y4eO.
nocobue / B. A. ApacnanoBa. — 3-e u3f., gom. u nepepad. — Cypryr : Cypl'TlY,
2019.— 239 c¢. — Tekcr : 3nexkTpoHHbIM // JlaHp : 35€KTpOHHO-OMOIMOTEUYHAs
cuctema. — URL:  https://e.lanbook.com/book/151937  (mara  oOpaiieHus:
13.01.2025). — Pexxum goctyna: g aBTOPU3. MOJIb30BATEIEH.

2.Tanenko, H. H. OcHoBbl nenompousBoicTBa : y4eb. mocodue /
H. H. l'anenko. — Camapa : CamI'AY, 2019. — 181 c. — TekcT : anexkrponnsiit // JIanb :
anekTpoHHO-Oubnmoreynas cucrema. — URL: https://e.lanbook.com/book/123610
(mara obpamenus: 13.01.2025). — Pexum noctymna: ajis aBTOpU3. MOJIb30BATEIEH.

3.TOCT P 7.0.97-2016. Haunonanenslii cranaapt Poccuiickoit ®@enepanun.
Cucrema cTaHmapToB MO HH(pOpMALUU, OUOIMOTEYHOMY W H3AATEILCKOMY JIEIy.
Opranu3anoHHO-pacopsIuTeIbHas TOKyMeHTalus. TpeOoBanus K 0(pOPMIICHUIO
JOKYMEHTOB  [DneKTpoHHbIM  pecypc] : yrB. Ilpukazom  Poccranmapra
ot 08.12.2016 Ne 2004-cT (pen. OT 14.05.2018). — URL:
https://www.consultant.ru/document/cons_doc_LLAW_216461 (mara oOparieHus:
13.01.2025). — Pexxum octyna: CBOOOTHBIM.

4. JlokyMeHTOBEZICHUE W  apXUBOBEACHHE :  CIOBapb-CIPABOYHUK  /
O.T. YcanoBa, A. B. JlymuukoBa, A.I. AsnarynoBa, M. B. Motopnas. —
Yemsiounack : YenssOMHCKUN rocy1apCTBEHHBIH HHCTUTYT KyJabTyphl, 2015. — 116 ¢. —
Texcr : anexTponnsiii // [ludposoii odpazopatenbHbiil pecypc IPR SMART. — URL:
https://www.iprbookshop.ru/56404.html (mata o6pamenus: 13.01.2025). — Pexum
J0CTyNa: JUIsl aBTOPHU3. MOJIb30BATEIICH.

5. EropoB, B. II. [lokymMeHTamuOHHOE  OOECIeUeHHe  yIpaBICHUS
HETOCY/IapCTBEHHBIX ~ OpraHU3alMii B  yCIOBUAX IHUGPOBOM HKOHOMUKUA /
B. II. Eropos, A. B. CnunbkoB. — 2-e usn., crep. — CII6: Jlanp, 2023. — 216 c. —
Texcr : anexrponnsiii / Jlane : 3aekTpoHHO-OMOMMOTeuHas cucrema. — URL:
https://e.lanbook.com/book/339788 (mara oOpamenus: 13.01.2025). — Pexum
JOCTYTIA: 1JI1 aBTOPU3. TIOJIb30BATEIEH.

6. Jlappuonosa, @M. Bb. IlpakTukyMm 1O  OpraHu3allMOHHOMY U
JOKYMEHTAIIMOHHOMY O0ECTICUCHUIO JEeATEIHbHOCTH OpraHu3anuu : y4eo. mocodue /
M. b. Jlapuonona, U. E Cadponosuu. — Exarepunoypr : PI'TIITY, 2019. — 206 c. —
Texct : snexrtponssiii / Jlanb : snekTpoHHO-OMOMMOTewHast cucrema. — URL:
https://e.lanbook.com/book/222434 (mara oOpamenus: 13.01.2025). — Pexum
JOCTYTIA: 1JI1 aBTOPHU3. TIOJIb30BaTEIEH.

7. IlaBnoBa, P. C. JlokymeHTanmoHHOEe oOecrneueHue ymnpasieHus. [enoBas
nepenucka / P. C. TlaBnoBa. — 2-e u3z., crep. — CII6: Jlanp, 2023. — 152 c. — Tekcr :
ANeKTpoHHBIN //  Jlaub  :  snekTpoHHO-OMOmunoreuHass cuctema. —  URL:
https://e.lanbook.com/book/288977 (mara ob6pamenusi: 13.01.2025). — Pexum
JOCTYTIA: J1JIs aBTOPU3. TIOJIb30BATEIEH.

8. Ilerymko, H. E. JlokymMeHTanimoHHoe oOecrieueHne YIpaBieHUs @ y4eOHO-
Merogudeckoe nocodue / H. E. Ilerymko. — Munck : BI'VKH, 2020. — 165 c. —



Texct : anextponHslid / Jlanb : 310eKTpoHHO-OMONMOTE4Hass cucrema. — URL:
https://e.lanbook.com/book/176019 (mata o6pamenus: 13.01.2025). — Pexum
JocTyna: JAJis aBTOPU3. MOJIb30BaTEIIEH.

9. 1lpaBuna AeNONPOM3BOACTBA B TOCYIAapCTBEHHBIX OpraHax, oOpraHax
MECTHOTO CaMOYINpaBlieHUs [DNEKTPOHHBIM pecypc| : yTB. mpukazoM Pocapxupa
ot 22.05.2019 Ne 71. — URL:
https://www.consultant.ru/document/cons_doc LAW 342093 (mata oOpalieHus:
13.01.2025). — Pesxxum noctyna: cBOOOAHBIM.

10. IlpumepHasi MHCTPYKLUMSI TO JEJIOMPOU3BOJACTBY B TOCYJAapPCTBEHHBIX
opraHu3auusax [DNeKTpoHHbIN pecypc]| : yTB. mpukazom PocapxuBa ot 11.04.2018
Ne 44, — URL: https://www.consultant.ru/document/cons doc LAW 305137 (nara
obpamenus: 13.01.2025). — Pexxum octyna: CBOOOIHBIH.

B) IHTEpHET-pECYPCHI:

1. JIyranckass pecnyOJiMKaHCKas yYHHBEpcajdbHas Hay4dHas OuOIMOTEKa
uM. M. I'opbkoro : [caiiT]. — Pexxum noctyna: http://lib-1g.com.

2. Poccuiickas rocyaapcTBeHHass Oubnuoreka : [calfT]. — Pexxum mocryna:
https://www.rsl.ru.

3. Hayunas 6u6mmoreka ®I'BOY BO «JII'TIY» : [caiiT]. — Pexxum nmocryma:
https://lib.1gpu.org.

4. 9bC IPR SMART [caiit] : HayuyHO-0Opa3oBaTelibHbIA pecypc. — Pexum
nocrymna: https://www.iprbookshop.ru.

5.9BbC «Jlanb» [caiit] : snexkTpoHHas OuOnmoreka. — Pexum npocrtymna:
https://e.lanbook.com.

8. MarepuajibHO-TeXHUYECKOe oOecneyeHne JUCHUNIUHbI

OcBoeHue IUCHUIUIMHBI TPEANOJaraeT HCIOJb30BaHUE aKaJeMHUYECKUX
ayIuTOpUi  JUISI  TIPOBEACHHUS  JIGKIIMOHHBIX W TPAKTUYECKUX  3aHATHUH,
COOTBETCTBYIOIIUX JEUCTBYIOIIUM CAaHUTAPHBIM W TMPOTUBOIOKAPHBIM IpABUIIAM U
HOpMaM.

AynuTOpHOE  OCHaIlleHWe: JIeKI[MOHHAs  ayAuTopus, paboyee MecTo
MpernojaBaressi, OCHAIICHHOEC KOMIBIOTEpOM, pabodne MecTa CTYACHTOB,
KaHIIEJSIPCKOE OCHAILIEHHE y4eOHOT o Impouecca.

JlekimoHHBIE ~ 3aHATHA:  MYJIbTUMEIUWHAS  AyAUTOPHUS:  KOMITHIOTED
MyJIBTUMEINA C TPUKIAJHBIM TPOrPAMMHBIM OCHAIIEHUEM: IMPOEKTOP, KOJIOHKH,
mporpamMma Jjisi MpocMOTpa BUAeOo (HalioB, TEICBU30P, MPE3CHTAIMH IO TEeMaM
JTUCITUTUTHHBI.

[TpakTueckue 3aHATHS: KOMITBIOTEPHBIN KJIACC, TPE3EHTAIMOHHAS TEXHUKA.

[IpenonaBanre MUCHUIIIMHBI TMPEAYCMATPUBAET JOCTYN OOYYarOmMXCS K
AIEKTPOHHO-OMOIMOTEUHBIM CcHUCTeMaM (JIEKTPOHHBIM Oubnuotekam) «JlaHby,
IPR SMART wu K 53leKTpoHHOH MH(OPMaAIMOHHO-00pAa30BaTEeIbHON  cpefe
YHUBEPCHUTETA.



9. JIucT DONMOJTHEHUH U M3MEeHEeHU

n/n

Jlara
BHECEHHS
n3MeHeHus /
JIOTOJTHEHHsl

OcHoBaHue

Conep:xxanue usMmenenus /
JOIMOJTHCHHUSA

Jluna, noaTBepKAAIOIIHE
H3MeHeHne / JoOmoJIHeHne

3aBenyromuii JdupexTtop /
kadeapou JeKaH
(®HnO0, (PHUO,
MOJNNCH) MOJNNCH)




